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01 Submit a quotation online



LOGIN 
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Note:
You can choose the 

desired language.



Open the “supplier portal” function 
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You can either search for a specific negotiation from the ‘Search box’, or refer to
the ‘Requiring Attention box’ to find all opening negotiations
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After searching for negotiation, Click on ‘Create Response’ to create a 
quote for the negotiation
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In the overview screen, Enter quote validity date then, Click next 
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In the Requirements screen, answer the questions, If you choose ‘Yes’  then adding a response 
attachment is ‘Mandatory’ Do the same for each question.
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Submit a quotation online
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You are required to attach your technical proposal, financial proposal and 
commercial proposal in the 3 different questions.



To add an attachment, Click on ‘Actions’
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Go to the “Profile Certificates” section to make sure your certificates are up to date or attached. 
Click on the pencil to edit the certificate
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Review the certificates, and update if needed or add more certificates if exist
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In the ‘lines’ screen, you can add the price and delivery date in addition, creating alternate
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To create an alternate line or addition line, fill in the following fields. 
Note that: any field that contains a star is a ‘Mandatory’ field
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Note:
Response price is the line unit price



You can use the ‘messages’ field to communicate with NHC procurement about any inquires 
related to the RFX
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Finally, In the review screen, you can view the quote total price, and specifications before 
submitting, then click save and submit
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